Instructions for submitting assessment plans and grades in my.riseba.lv

Step #1: Connect to my.riseba.lv using your username and password.
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Step #2: Open the “Modules” section, then select the “Assessment plans” option.
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Step #3: Select the desired planning period and course, then press “Filter” button.
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Step #4: The selected planning period and course will be shown.
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Step #6: Edit “Weight” values for each assignment based on your course requirements. The sum of
all values (Including the Exam) has to be 100 %. Afterwards, click on the “Save” and “Close”
buttons.

Sequence Course farmat Weight (%)
1 Assignment #1 0
z Assignment £2 0
3 Exam 0

m Close

Step #7: To submit grades, open the “Modules” section, then select the “Grades” option.
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Step #8: Select the desired Planning Period, Course, Assessment Plan and Course Group, then click
on the “Filter” button.
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Step #9: A table will be shown containing a row for each student and a column for each
assignment and the final grade. To begin the grading process press the “Add/Edit assignment”
button.
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Step #10: Select the “Planned” option in the “Assesment kind” section, then choose an “Assesment
type” and “Assessment date”. Afterwards, click the “List” button.

M tome  Lecturer BB Grades

i [LAWD02] Gil A% TLM23 BBPXRNTL120 5.5em LAWOOZ Plan: Nepilns lsiks neklitiene 1KP (Teimsciba). LAWCO2
Assessment kind ® Piannea No recoros - reiosd recoras
Aasean g
e e 1. Assignment #1 x -
posessment date 2023.02.15 14:56
Commentz
(international)

Step #11: A table will be shown containing a list of students and cells where grades should be
entered. If a student has no grade, the value “NA” should be selected. Afterwards, click the “Save”
button.
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Step #12: To publish the newly added grades, press the green checkmark.
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Assessment kind @ Planned usIN Students 2022.0215 @
A t * - -
ssessment type [ 1, Assignment £1 .- ] 21-004971 Arbeiters Amis
[BBPXRNTL120]-2
Assezsment date * 21-004845 Celestere Evelina
[BBPXRNTL120]-2
Comments -
21-D04922 Cima Efina [BBPXRNTL120]2  N& - -
21-004978 Daliba Lidna 10 -
[BBPXRNTL120]-2
21-005303 Jankovska Kristine 9 -
Comments [BBPXRNTL120]-3
(internaticnal)
21-004908 Karklins Daniels 9 -
[BBPxRNTL120]-2
21-004928 Liepina Megija 8 -
[BBPXRNTL120]-2
21-004869 Linde Lita [BBPXRNTL120]-3  hlA - -
21-004964 Miezitis Janis NA -
[BBPXRNTL120]-2
21-004920 Foga Liga [BBPxRNTL120]-2 8 - -
21-004902 Sebarseva Zalina 9 -
[BBPXRNTL120]-2
21-004882 Sénere Paula 8 -
[BBPXRNTL120]-3
21-004779 Turauska Anna Marija 8 -
[BBPxRNTL120]-3
21-005421 Ulmane Andra hA -
[BBPxRNTL120]-2
21-004957 Vinogradova Dina 6 - -

Step #13: If a course has multiple assignments, each of them has to be graded separately following
the same process as displayed above. It is mandatory to publish the grades for each assignment
separately. If at least one field is left blank, all grades will not be saved!

Step #14: Enter and publish the Exam grades following the same process described above for
“Assignment #1”.

Il The final grade can be displayed only if a student has passed all of the mandatory assignments. If
this criteria has not been met, the value will show up as either “NA” or “-“.

An example of a completed table of grades:
T Period: 2023 Spring Course: [LAW002] Civil Defery

Journal

UsIN Students é Assignment f Exam Finall glrade Final lgrade
#1 [40%) (60} [preliminary) [published)

21-004971 Arbeiters Arnis [BBPxRNTL120]-2 7 4 5 5

21-004845 Cekstere Evelina [BBPxRNTL120]-3 & 7 3 &

21-004922 €ima Elina [BBPxRNTL120]-3 HA 10

21-004978 Daliba Lisna [BEPxRNTL120]-3 10 M&

21-005202 Jankovska Kristine 9 [ 7 T
[BBPxRNTL120]-2

21-004908 Karklins Daniels [BBFxRNTL120]-3 9 (] 7 7

21-004928 Liepina Megija [BBPxRNTL120]-3 & 9 8 ]

21-004869 Linde Lita [BBPxRNTL120]-3 Ha 7

21-004964 Miezitis Janis [BBPxRNTL120]-2 NA NA

21-004920 Poga Liga [BBP2RNTL120]-3 ] 7 7 7

21-004902 Sebarseva Zalina 9 [ 8 ]
[BBPxRNTL120]-2

21-004882 Sénere Paula [BBPXRNTL120]-2 ] 9 8 8

21-004779 Turauska Anna Marija ) g ] a8
[BBPxRNTL120]-3

21-005421 Ulmane Andra [BBPXRNTL120]-3 Ha M

21-004957 Vinogradova Dina [ 9 7 T
[BBPxRNTL120]-3

21-004824 Vitola Nora [BBPxRNTL120]-3 4 7 5 5

20-004623 Zaharovs Eduards 10 & : a .
[BBPxRNTL120]-2 - 04'04'2023‘

Not published grades - Insufficient grade Plznned



