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Instructions for submitting assessment plans and grades in my.riseba.lv 

 

Step #1: Connect to my.riseba.lv using your username and password. 

 

Step #2: Open the “Modules” section, then select the “Assessment plans” option. 

 

Step #3: Select the desired planning period and course, then press “Filter” button. 
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Step #4: The selected planning period and course will be shown.  

 

 

 

 

 

 

Step #5: Click on the “Edit” button (Highlighted with the green arrow and box). 

 

 
 

Step #6: Edit “Weight” values for each assignment based on your course requirements. The sum of 

all values (Including the Exam) has to be 100 %. Afterwards, click on the “Save” and “Close” 

buttons. 

 

 

Step #7: To submit grades, open the “Modules” section, then select the “Grades” option. 

 

 

 

 

 

 

 

 

 

Step #8: Select the desired Planning Period, Course, Assessment Plan and Course Group, then click 

on the “Filter” button. 
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Step #9: A table will be shown containing a row for each student and a column for each 

assignment and the final grade. To begin the grading process press the “Add/Edit assignment” 

button.   

 

 

 

 

 

 

 

 

 

 

Step #10: Select the “Planned” option in the “Assesment kind” section, then choose an “Assesment 

type” and “Assessment date”. Afterwards, click the “List” button. 

 

 

 

 

 

 

 

 

 

Step #11: A table will be shown containing a list of students and cells where grades should be 

entered. If a student has no grade, the value “NA” should be selected. Afterwards, click the “Save” 

button.  
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Step #12: To publish the newly added grades, press the green checkmark.  

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Step #13: If a course has multiple assignments, each of them has to be graded separately following 
the same process as displayed above. It is mandatory to publish the grades for each assignment 
separately. If at least one field is left blank, all grades will not be saved! 
 
Step #14: Enter and publish the Exam grades following the same process described above for 
“Assignment #1”. 
 
!!! The final grade can be displayed only if a student has passed all of the mandatory assignments. If 
this criteria has not been met, the value will show up as either “NA” or “-“. 
 
An example of a completed table of grades: 


