Manual Student Attendance Registration in my.RISEBA
Instruction

Step #1: Log in to my.RISEBA my.riseba.lv using your username and password.
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Step #2: Open the “Modules” section, then select the “Timetable” option.
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Step #3: The system will display all planned lectures. Choose a date and open a lecture by double-clicking.
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Step #4: Click on the “Attendance journal” button.
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Step #5: The system will automatically display that none of the students in the group attended the lesson.
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Step #6: Mark attendance:

4 You need to mark students *# who have attended lectures by checking them in;

% donot make any changes for those who have not attended. Indicate the reason for non-attendance,
if known.

"Absence -Unknown": If the reason is unknown,

"Absence - Justified": mark it as and if the reason is known, mark it as.
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Step #7: select "Attended” and click the “Save” button. The system will display the following:

Wednesday Thursday Friday

Office work and business correspandence (Theo

Event details I Attendence joumnal

~
(- LSIM b+ First name ] Last name ¢ Group % Programm ]
— — T e S
A diena ILUV .
[} ‘ 20-004007 . [BUVDRPDL160] Uznéméidarbibas vadiba
kopa+3LEP
O ofy 20004013 &Y diena 31Lv [BUVDRPDL160] Uznémajdarbibas vadiba
- lznéméjdarbibas vadil
kopa+3LBP &
| O wfy 20004016 &Y diena 3L0v [BEP«RPDL120] Business Prychalog, |
- usiness Psychol
kopd+ILEP v
o
O wfy  20-004058 &3 diena 3LLv [BBP¥RPDL120] Business Psychalog)
H USINess 'chol
kopa+3LBP J
O oy 20004075 &Y dena 3Lv [BUVDRPDL16D] Uzném&jdarbibas vadiba
- znéméidarbibas vad
kopa+ILEP "
O "W 20004081 &Y diena 3L [BBPxRPDL120] Business Psychalog,
| - usiness Psychol |
kopd+3LBP 4
&Y diena 3LUV
20004005 - BUVDRPDL160] Uznéméidarbibas vadiba
0w kops+3LER : o1 Uzpmed
ol & diena ILUV i )
O oy 20004122 ) [BUVLRPDL160] Business Studies
kopd+3LEP
O ol | 20004125 AY dienz LU [BEPXRPDL120] Business Peycholog
H USINEss 'Chod
| kopE+3LBP v |
O ofy 20013 &Y diena 31Uv [BBPxRPDL120] Business Psychalog,

o - usiness Psychol 5
rork ar} kopa+3LBP i &
I‘aper

- A% dienz 3LV v
Cancel

The submission of student attendance has been completed!
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