
Specifies in the study 

plan 

 

Are changes 

necessary? 

No 

Conducts negotiations with the planned faculty member and agrees with the 
Study Programme Administrator 

By April 30 Considers the possibilities of joining study courses 

 

By April 15 
Reviews study plans and titles of study courses, and agrees on particular faculty 

members for ensuring study courses 
 

 

 

Heads of Departments, 

Programme Directors 

and Head of the Study 

Department 

Head of Department 

Reviews study plans; introduces changes, if necessary  

 
Reviews all study programme plans of the department and approves them 

Specifies in 

the study plan 

Emails study plans to the Head of the Study Department  

 
Are changes to 

the study plan 

necessary? 

 

 

 

Examines the prepared study plans, submits to the Vice Rector for Academic Affairs for 

approval. 

Approves study plans. 
 
Places the approved study plans in the Public folder. Informs Programme Administrators. 

Emails the approved study plans to the Head of the IT Department and Heads of 

Departments 
 

Sends the final version of the study plan and calendar schedule (with defence 
and deadlines of terms papers) and (agreed with faculty members) to the Head 

of Department 
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STUDY PLAN APPROVAL PROCESS 
 

  
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 
 

The faculty member signs the 
planned workload 

during the annual evaluation 
Faculty member 

 

 

  

By July 1  

 

 

 
   

Yes 

Programme Director By April 1 

 
Are changes 

necessary? 
No 

By March 1  

By February 1 At the beginning of the calendar year, reviews the study programme  

Study IS 

Administrator 

 Enters the approved study plans 

in the RIS system 

 From June 1 to 

June 15   

 

By May 6 

 
Are changes 

necessary? 

No 

End 

Controls the 

implementation of the 

programme 

Assistant in the 

Department 

See the Process of Approving 

Changes in Study Plans 

Determines the planned 

workload for faculty members of 

the department and places in 

Disk N 

Programme Director 

 

Are changes 

to the list of 

lectures 

necessary? 

No 

End 

 

Enters lists of lectures to the 

RIS system and publishes 

them 

Study 

Programme 
Administrator 

By July 25 Plans lists of lectures, agrees 

with the Programme 

Director and faculty 

members 

for 

Master’s 

Programme 
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